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1. O6mue nos10:keHUs
1. Hactosimmee Ilonoxenue pazpaboTaHO B COOTBETCTBUU C JACUCTBYIOIIMM 3aKOHOIATEIIHCTBOM
Pecnybnukn Kazaxcran, Koaekcom KOpHOpaTMBHOIO YIPABJICHUs, YCTaBOM W HHBIMHU
BHYTPEHHHMH JIOKYMEHTaMH KOMMYH&JIBHOTO T'OCY/J@PCTBEHHOTO MPEANPHUSATHS Ha MpaBe
Xo3sticTBeHHOTO BeaeHus: «lleHTpanpHas pafioHHass OOJbHUIA YJIBITAyCKOTO paloHa»
yIpaBieHus: 37paBooxpaHeHus KaparanauHckod obsactu (nanee — llpeanpusitue) u
orpenessieT MOPSIOK HAa3HAYCHHS U JEATEIbHOCTH ceKpeTaps HaOIIOAAaTeIbHOIO COBETa, ero
CTaTyc, MOJTHOMOYHUS U KOMIICTEHIIHIO.
2. Cekperapb HaOJIIOAATEIBHOTO COBETA ABJIACTCS PaOOTHUKOM [IpennpuaTus, He ABJIAIOLMMCH
YJIeHOM HaOJIIOaTeIbHOrO COBETAa MO0 UCIOIIHUTEILHOTO oprana [Ipeanpusrus, U ucroiHser
CBOM 00SI3aHHOCTH Ha MOCTOSIHHOM OCHOBE B PEKHUME [OJIHOIO padoyvero IHs.
3. Cekperapb HaOJIOAATENBHOIO COBETa OOECHEUYMBACT B3aUMOJCHCTBHE MEXKIY OpraHamu
[Ipeanpustusi B COOTBETCTBUU C 3akoHojarenbcTBoM Pecnybnukm Kazaxcran, Ycrasom
[lpennpusitusi, HacrosumMm llonoxkennemM U ApyrMMH  BHYTPEHHHMH  JOKYMEHTaMH
[TpeanpusTusi, a TakkKe PEIICHUSMH YIOJIHOMOYEHHOIO OpraHa (MECTHOTO HCIIOJIHUTEIBHOIO
opraHa) u Ha0moaareapbHOro cosera I Ipennpustus.
4. Bo u30exaHne BO3HUKHOBEHUSI KOH(DJIUKTa UHTEPECOB CeKpeTapb HAOII0IaTeIbHOrO COBETA
MMEeT TMpaBO COBMENIaThb CBOK JIEATEIBHOCTH C BBIIOJHEHHEM JpYruxX (QyHKIHMA B
[IpeipusATHE TOJIBKO C coriacusi HaOII0AaTeIbHOro coBeTa [peanpusrus.
5. Cexperapp HaOJIOZATENBHOIO COBETA B CBOCH JCSITENBHOCTH IMOJOTYETEH M TOJYMHEH
HEMOCPEeICTBEHHO  HalmojarelbHOMYy coBeTy [lpennmpusituss B JHIle  OpeacenaTesis
HaOJII0JaTeIbHOIO COBETA, a [0 aAMMHUCTPATUBHBIM BOIIPOCAM — HCIOJHHUTEIBLHOMY OpraHy
[Ipenmpusitusi.
6. Cexperapp HaOIIOJATEIBHOIO cOoBeTa 0OOeCreunBaeT BBIHECEHHE BOIIPOCOB HA PACCMOTPEHHUE
YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHUTEIBHOMY OpraHy), a TakXe IOJATOTOBKY H
NpoBeJieHUe 3acelanuil HaGmonarenbHoro cosera [Ipennpustus, obecneunBaer GopmMupoBanue
MaTepHasioB MO BOIPOCAM, BBIHOCUMBIM Ha PACCMOTPEHHE YIOJHOMOYEHHOTO Oprana (MEeCTHOrO
UCIIOJTHUTEJIPHOTO OpraHa), U MaTepuajoB K 3aceJaHuI0 HaOI0/IaTeIbHOTO COBETa, BEIET
KOHTPOJIb 32 00€CIIeUeHUEM JOCTyIa K HUM.
7. Cexperapb HaOMIONATEIBHOIO COBETA JUISI OCYIIECTBICHHS CBOCH  JCSTEIbHOCTH
B3aUMOJECHCTBYET CO BCEMU CTPYKTYPHBIMH TOJpa3JieeHUusIMH [Ipeanpusatus U ero
JOJDKHOCTHBIMU JIUI[AMHU.
2. HaznaveHue U 0cB0OOOKIEHNE OT JOJLKHOCTH
cekperapsi HA0/II0aTEJIHLHOI0 COBETA
8. Cekperapp  HaAOMIOJATEJIBHOTO  COBETA  HA3HAYAETCs HA  OCHOBAHWUM  PEIICHUS
HaOmoaTeIbHOrO  coBeta 00 wu30paHMM  cexperapsi HaOJIIOAATENLHONO  COBETA, 110
IPEJCTABIEHUIO HUCIIOJHUTENbHOrO opraHa [lpeanpusitsi gu0O0  OJHOIO M3  WICHOB
HabmoznarenpHoro cosera llpeanpusitus. HaGmiogarenbHbli COBET NMPUHHUMAET pPELICHHE 10
KaHIUIaType ceKperapsi HabJII01aTeIbHOro coBeTa OOJIBLUIMHCTBOM TOJIOCOB OT YYacCTBYIOIIUX B
COOTBETCTBYIOLIEM 3aCeIaHHH.
9. K xanaumpaTy Ha JO/DKHOCTH CeKpeTapss HaOIIoIaTesIbHOTO COBETA MPEAbABISIOTCS
creayrouue TpeOoBaHus:
1) BBICIIEE FOPHIMYECKOE U/UITH SKOHOMHUYECKOE 00pa3oBaHueE;
2) Hanu4ue oneita paboThl B 00JACTH KOPIIOPATHBHOIO YIIPABJIEHUS HE MEHEE 2-X JIET;
3) Ge3ynpeuHas JeJIOBasi pernyTalus;
4) orcyrcrBue ad@uaupoBaHHOCTH K [IpennpusiTis, CBS3aHHOW ¢ KOHTPOIHPYIOIIHMM JIHIIOM
mubo ¢ McnonuurensubiM opranoM [Ipeanpustus;

5) OTCYTCTBHUE HEIOTAlIEHHOM WJIM HECHSITOU B YCTAHOBJICHHOM 3aKOHOJATEJIILCTBOM IIOPsIAKE
CYAUMOCTH.

10. B orHOmeHHMM KaXIOH M3 KaHIUIATyp B HAOIIONATENBLHBIA COBET MOJDKHA ObITH
IpecTaBjIeHa cieaytomas HHPopMaIus:
1) pamunust, uMst, OTUECTBO KaH/ M/ IaTa;




2) TOJ POXKICHUS,
3) oOpa3oBaHHe, CHEIUATBHOCTH [0 IUIUIOMY (JMIIOMAaMm), CBEACHHUS O MOBBILICHUU
KBaJTMQUKAITIH ¥ TPOodeCcCHOHATbHOU MepenoirOTOBKE;
4) cBeneHusi 00 OMbITe pabOTHI 3a OCIIEIHUE 5 JIET;
5) cBeZIeHHsI O TOM, SIBJISICTCS JTH KaHAUJAT JunoM, apdumuupoanueM [Ipennpusitus;
6) THCbMEHHOE 3asBJICHUE KaHAWJATa O HA3HAUEHUHM Ha JIOJDKHOCTH  CeKpeTaps
HaOIIo1aTeNIbHOTO coBeTa [Ipeanpustus.
11. C nuom, Ha3HAYaeMBbIM ceKpeTapeM HaOmronarebHoro coeta [Ipennpustus, 3akmovaercs
TPYIIOBOH JIOTOBOP HAa CpPOK, ONPEAEJIEeHHBbIH pelleHHeM HaOIIoJaTeNIbHOrO  COBeTa
[Ipennpusus.
12. TpynoBoi#t moroBop ¢ cekperapeM HaOIIOIATEIBLHOTO COBETa IMOIAIHUCHIBACTCS OT HUMEHH
[Tpeanpusitist mpeacenatesieM HaOIOIATEIBHOTO COBETA WJIM MHBIM JIMIOM, YIIOJHOMOYEHHBIM
Habro1aTe IbHBIM coBeTOM [Ipennpustusi.
TpynoBo# TOroBOp IOJDKEH IMpelycMaTpUBaTh OTBETCTBEHHOCTH ceKpeTaps HaOIIOAATeIbHOTO
coBeTa 3a pasriamieHue WH(GOPMALUU, COCTABISIOMIEH B COOTBETCTBUHM C HOPMAMU
JICMCTBYIOIIET0 3aKOHOJATEIBCTBA U BHYTPEHHUMM JToKymMeHTamu [Ipenmpusitust cimyxeOHYIO
WM KOMMEpPUECKYIO TaliHy, a Takke OOs3aHHOCTh MH(MPOPMUPOBATH HAOIIONATENBHBIA COBET O
BO3HUKHOBEHUU OOCTOSITENILCTB, B CHUIIy KOTOPBIX CEKpeTapb HaAOIOAATEeTbHOTO COBETa
cTaHoBUTCS aphunurpoBaHHBIM JUIIOM [IpeampusiTus.
13. Habmomarensubiit coBer [lpennpustus Ilpeanpusitus BopaBe B J1I000€ BpeMsi NMPHHATH
pelIeHue 0 JOCPOYHOM MPEKPALLEHUHN [TOJIHOMOUUHN ceKkpeTapsi HaOI01aTeIbHOTO COBETA.
JlocpouHoe TpeKpalleHrue TPYyI0BOIO JOrOBOpa OCYILECTBISIETCS B IOPSAKE, YCTAHOBJICHHOM
TPYAOBBIM JIOTOBOPOM M 3aKOHOAaTeabcTBOM PecnyOmuku Kazaxcra.
14. Pemienrie 0 Ha3HAYEHUU HOBOTO CeKpeTapst HaOMOJaTeIbHOTO COBETa MOXKET ObITh IPUHSATO
OJTHOBPEMEHHO C TPUHSITHEM pEeHIeHHsT O JOCPOUYHOM TMPEKPAIeHHH IOJTHOMOYHH
JEMCTBYIOLIETO ceKpeTapsi HabJl01aTeIbHOTO COBETA.

3. @yHkuuu cekperaps Ha0dJJI101aTEJIbHOI0 COBETA
15. K ocHOBHBIM (DyHKIIHSIM CeKpeTapsi Ha0JI10/1aTeIbHOIO COBETAa OTHOCHTCSL:
1) obecnieuenue 2 HEKTUBHOCTH KOPIIOPATUBHOTO YIPABJICHUS, B TOM YHCIIC:
- yyacTHe B pa3padOTKe BHYTPEHHHUX JOKYMeHTOB [Ipeanpusrus;
- B3aUMOJIEUCTBHE CO CTPYKTYPHBIMH TIOJpA3/I€JCHUSIMA ¥ JIOJDKHOCTHBIMH  JIHIIAMHU
[Tpennpusatust ¢ nenplo oOECIEUeHUs] MCIIOJHEHUS HOPM W TpeOOBaHUU 3aKOHOAATEILCTBA
Pecniybimku Kaszaxcran B 00IacTH KOPIOPATUBHOTO YIPABJIEHHs, yCTaBa M BHYTPEHHHX
nokyMeHToB [lpennpusitus;
- QHAJM3 CJIOXKHBIIEHCS NMPAKTUKU KOPHIOPATUBHOIrO ympasieHus: B [Ipenmpusituu, pazpaboTka
MPEeUIOKEHUH 110 ee YIyUllIeHUIO;
2) opraHusanus IIOJrOTOBKM M oOecliedeHHe BBIHECEHHE BOIIPOCOB HA PacCMOTpPEHHE
YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHHUTEIBHOMY OpraHy) B COOTBETCTBHHM C
TpeOOBaHHUAMM JICHCTBYIOIIETO 3aKOHOJATEIbCTBA, YCTaBa M HHBIX BHYTPEHHHX JOKYMEHTOB
[Ipennpusrtusi, B TOM 9Hciie:
- YYeT MPUHUMAEMBIX YIIOJHOMOYEHHBIM OPraHoM (MECTHBIM HCIIOJIHUTEIbHBIM OPraHoM)
pemieHud ¥ MHPOPMUpPOBAHHE  YIEHOB  HAOMIOZATENILHOIO  COBETA O  pELIEHHsX
YIIOJIHOMOYEHHOT'O OpraHa (MeCTHOIO UCIIOJHUTEILHOTO OpraHa);
- peanu3auus TpeOOBaHMH YIOJTHOMOYEHHOIO OpraHa (MECTHOTO HCIIOJIHHUTEIBLHOrO OpraHa),
HaOJIIOJATEIbHOrO COBETa M MHBIX OpraHoB llpennpusitus o BBIHECEHHHM BOIPOCOB Ha
PacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy (MECTHOMY UCIIOJIHUTEILHOMY OpraHy);
- y4eT IOCTYyHaoIUX TpeOOBaHU;

- MH()OPMUpPOBAHHE UIEHOB HAOMIONATENBHOrO CoBeTa O TPEeOOBAHUAX YHOTHOMOYEHHOTO
oprasa (MECTHOT'O MCIIOJIHUTEIILHOI'O OpraHa);

- ydYacTHe B MOArOTOBKE JOKYMEHTOB M HH()OPMALUH, TMOMISKAIMX IPEAOCTABICHUIO

YIOJIHOMOYEHHOMY Oprany (MeCTHOFO HCIIOJIHUTECIIBHOTO opraHa); KOHTPOJIb CBOEBPEMEHHOCTH
MMOATOTOBKH TaKHX JOKYMEHTOB,



- TPEJOCTABIICHHE 4ICHAM HalJIIOJaTebHOIO COBETAa, NOJDKHOCTHBIM Jikilam [lpemnpustus
BO3MOXXHOCTH ~ 3HAKOMHUTBCA €  DPEIICHUSIMH  YIIOJHOMOYCHHOTO  OpraHa  (MECTHOTO
UCIIOJIHUTENIBHOIO OPraHa), HOArOTOBKA KOIHM pelleHuI;

- KOHCYJbTallWsl II0 'BOMPOCAM, CBA3AHHBIM C IIPOLEAYPOH BBIHECEHHs BOIPOCOB Ha
PaccMOTpPEHUE YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY UCIIOJHUTEILHOMY Oprany).

3) obecnieuenue pabOTHI HAOIIOAATEILHOTO COBETA, B TOM YHCJIE:

- Pa3bsACHSET BHOBb H30paHHBIM UJeHAM HAOJIOJATEeNbHOTO COBETa JEHCTBYIONUE B
[Ipennpusitiyt  npaBWia JIEATENBHOCTH  HAaOMIONATENBHOTO COBETA ¥ HHBIX OPraHOB
[IpennpusTus, OpraHU3aMOHHYIO CTPYKTYpY [Ipeampustus u uHyo HHPOPMAIHIO, HMEIOLIeH
3HAUCHME JIJIS HAUIE)KAIIEro UCIIOIHEHHS WICHAMH Ha0II0aTeIbHOTO COBETA UX 003aHHOCTEH;
- OKa3aHHe CONCHCTBUS MPEICENATeN0 HaOMIOAATEIbHOIO COBETAa B IUIAHUPOBAHUH PaGOTHI
Ha0JIF0IaTeILHOTO COBETA,

- cOOp MpeIOKEHUH OT YWIEHOB HAONIIOJATENBHOIO coBeTa M0 (GOPMHUPOBAHMIO IIAHA PAOOTHI
HaOJII0IaTEIBHOTO COBETA M IPEACTABICHHIE IPOCKTa MIaHa pabOThI

- HENOCPEJCTBCHHOE YYacTHe B MOAIOTOBKE MPOEKTa MOBECTKH OUYEPETHOTO 3acelaHus
HaOIIOIATEIEHOTO COBETAa B COOTBETCTBHU C MPEJIOKEHUSIMH, IIOCTYIHBIINMU OT WICHOB
HaOTIOIaTEeNIBHOTO COBETA,

- M3BCIICHHE YWICHOB HAOJIIONATENBHOIO COBETa U IIPUIJIAIICHHBIX JIMI[ O BPEMEHH U MecTe
IPOBEIEHHUS 3aCeaHus;

- MOArOTOBKA H pacChUIKA MaTEpHAIOB IIO BOIPOCAM IOBECTKH MJHS, HEOOXOMUMBIX IS
[IpennpusaTys U NpoBeNeHUS 3aceNaHusl HaOJIF0IaTEIHHOIO COBETA;

- IOArOTOBKA 3aIIPOCOB ¥ OTBETOB HA IMMChMa OT UMEHHU HaOJII0IaTENBLHOIO COBETA;

- obecrievyeHue MPENOCTABICHHS WIEHAM HAOMIOJATEILHOrO  COBETA  3alpalldBaeMoi
MHpOpPMAIMU 0 JeaTenbHOCTH [Ipeanpusitus;

- pacchUIKa WieHaM HabJIONATEbHOTO COBETa OMOJITeHeH Ul TOJOCOBAHMSA IS IIPUHSTHS
peleHuil HaOIIONATELHBIM COBETOM NPHHUMAEMbIX IIYTEM 3a0YHOTO TOJOCOBAHMS; CcOOp
OrosieTeHel, 3am0THEHHBIX WieHaMu Ha0moaTensHoro coBera;

- TIpY MPOBEJICHUH 3a04YHOI0 3aceJaHusl HaOIIOAaTeIbHOTO COBETA — IOATOTOBKA OIOJIIEeTeHEMH
JUIL 3a0YHOTO TOJIOCOBaHUsl, OOECreYeHHe pacCBUIKH Oro/uieTeHed W cOOp MOMyYeHHBIX
OroJuteTeHeH, a TaKKe MOJBEeHHE HTOTOB TONOCOBAHMS M0 BOIIPOCAM TOBECTKH [JHS 3acCeIaHusl
HaOJII0IaTeILHOTO COBETA.

- MOABOJMT MTOTH TOJOCOBAHMS, NMPUHMUMAEMBIX MYTEM 3a09HOTO TOJIOCOBAHHS, O(OPMIIEHHE
pEIIeHHUs 3a04HOr0 3acelaHusl HaOII0AaTeIbHOTO COBETA,

- B CJIy4ae HeOOXOUMOCTH JIOBOIHUT JI0 COTPYAHUKOB IIpeanpustus vHGOPMAIIHIO O IPUHSITHIX
pElIeHUAX Ha 3aCEIaHUsIX HaOIIOAaTeIbHOTO COBETA;

- OCYIIECTBIISICT KOHTPOJIb 3& HCIIOJIHEHUEM a[IPECHBIX PeHICHUM HAOIIOIATENLHOTO COBETA;

- HOJIyYeHHE B CTPYKTYPHBIX IOAPa3feNeHusXx [IpennpusiTuss W IIpenoCTaBICHHH YICHAM
HaOJIONATEILHOTO COBETA HEOOXOAUMBIX [TOKYMEHTOB W MHGBOPMALMHM O AEATENBHOCTH
[Ipeanpusitus;

- obecrieueHne COOMIONEHUS TIOPSIIKA TIPHHATHS PEIEHUH 10 KPYIHBIM C/IEIKAM M CIEIKAM, B
KOTOPBIX MMEETCS 3aUHTEPECOBAHHOCTD.

4) obecrnieueHune XpaHeHHE:

- IPOTOKOJIOB 3aceIaHuil HabJIIOIaTeILHOIO COBETA;

- peLICHNH HAOJIFOJaTEILHOIO COBETA, IIPUHIMAEMBIX [TYTEM 3a09HOTO FOJIOCOBAHHS;

- OrojuleTeHed Ul TONOCOBAaHHsS, HANpPABIEHHBIX B HAOJIONATENBHBI COBET WiICHAMH
HAaOMOJATE/IbHOTO  COBETA Ul NPMHSTHS pEUIEHUH, NPUHMMAEMBIX I[YTEM 3a0YHOTO
rOJIOCOBAHUS;

- BEIOCT JCIOIPOMU3BOACTBO U APXHUB JOKYMEHTOB M MaTepuajioB Ha6moz[aTeanoro COBECTa,
IIPEeAOCTaBIACT DOKYMECHTHI U BBIITUCKHA 3aUHTCPCCOBAHHBIM JIUIAM,

- BeIET y4eT W XpaHEHHE BXOISIIEH MTOKYMEHTALHMIO M KOIHWH HCXOMSIIEH TOKYMEHTAIHH
HaOII0IaTeIFHOTO COBETA;



- YYeT W JIOBEJICHUE JIO0 CBEJICHHUs YYaCTBYIOIIMX B 3ace/laHUH WICHOB HAOIIOaTeIbHOTO COBETA
MHQOPMAUK O TOCTYIHMBIIMX OT OTCYTCTBYIOIIMX WICHOB HaOMIOAATEIBHOTO COBETA
MUCHBMEHHO U3JI0KEHHBIX MHEHUHN 10 paccMaTpUBAEMbIM BOIIPOCAM ITOBECTKH JIHSL.

5) B X0/i€ IIPOBEICHUS 3acCeaHus OCYIIECTBIISIET:

- Y4eT, MOCTYNAIOMMNX B HAOIIOAATeIbHBIN COBET MPEITIOKEHUN O MPOBEACHUH €T0 3aCeIaHHi U
BOIIPOCOB, MOCTYHAOIIUX ISl PACCMOTPEHUS U PELIeHUsI HaOII0AaTeIbHBIM COBETOM;

- pacmpejieisieT MOCTYNHBIIME BOIPOCHI IO HAIPABICHUSIM JI€ATEIBHOCTH, B KOTOPHIX TaKue
BOIIPOCHI BO3SHUKIIM U TPEeOYIOT CBOErO PELIEHUs, cOOOIAeT MpeacenaTeno HabIoaaTeNbHOTO
COBeTa O MOCTYMNHUBIIMX BOIIPOCaXx;

- OIOBEIIaeT BCeX WICHOB HAOJIOIATEeIFHOIO COBETA O MOCTYNUBIINX B HAOIIOIATEIBHBIN COBET
MPEVIOKEHUSIX W BBIICHSET 3aUHTEPECOBAHHOCTH KAXKIOIO M3 WICHOB B PACCMOTPEHHU U
PEIIIEHUH BOIIPOCOB, YKa3aHHBIX B NMPEAJIOKEHUIX;

- OCYIIECTBJISIET PETHCTPAIMIO WIECHOB HAOJIIOATEIBHOrO COBETA IPUHUMAIONIMX YYacTHE B
3aCe/IaHUH;

- TOJ PYKOBOJICTBOM IIpejcenaressi HaOIoAaTebHOIO COBETa BEAET MPOTOKOJ 3acelaHui,
OCYIIECTBIISET KOHTPOJIb 32 UCIIOJTHEHHEeM peIleHNH HaO 0 1aTeIbHOTO COBETA;

- BBITIOJIHSIET TIOPYYEHHUsI IpeceaaTesns Hab1l01aTeIbHOTO COBETA;

- OCYINECTBJISIET KOHTPOJISI 32 OPraHM3aI[MOHHBIM U TEXHUYECKUM ITPOBEJICHUEM 3aceIaHuil
HaOJTIOIaTeIbHOTO COBETA;

- OpraHu3alMs BEJIEHHWs 3allMCH XOAa 3acelJaHuil HaOIIOAAaTeNbHOIO COBETa, B TOM YHUCIE, C
COIJIACHS MPUCYTCTBYIOIIUX YWIEHOB, HAa ay/IHO-, BUICOHOCUTEIIH;

- IOJIFOTOBKA MTPOEKTOB IIPOTOKOJIbHBIX PEIICHMUIA;

- BelaeHHe, oGOopMIIEHHE M IOJNMCAHUE MPOTOKOJIOB 3acelaHuil HaOJIONATEIBHOTO COBETA M
BBIITUCOK U3 MIPOTOKOJIOB 3ace/laHi il Ha0II01aTeIbHOTO COBETA,

- pacchUIKa JIOKYMEHTOB, YTBEPXKICHHBIX HAOIII0/1aTeIbHBIM COBETOM;

- BBINOJHSET HHBIE IIOJHOMOYHS, CBSI3aHHBIC C JIEJONPOU3BOJACTBOM U OpraHu3aiuei
JEeSITeIbHOCTH HaOII0JaTeIbHOIO COBETA.

6. XpaHeHHe JJOKYMEHTOB U packpbiTie uHpopMmanuu o0 [Ipeanpusruu, a UMEHHO:

- ofecrieyeHre XpaHEHUs JIOKYMEHTOB, IMPEIYyCMOTPEHHBIX 3aKOHOIATEIBLCTBOM PecmyOnnku
Kazaxcran, B YcTaBe U HHBIX BHYTPEHHUX JokyMeHTax [Ipennpustus;

- IPEJOCTABIICHHE 3aKOHHBIM IIPE/ICTABUTENSIM  YIIOJIHOMOYEHHOTO OpraHa (MeCTHOTO
MCIIOJIHUTEIILHOIO Opraia) A0CTyma K JoKyMeHTaM lIpeanpustus B yCTaHOBICHHOM MOPSIKE;

- OpraHu3alys U3rOTOBJIEHUS KOIMH JOKYMEHTOB II0 TPEOOBAHUIO YIOJHOMOUEHHOT'O OpraHa
(MECTHOTO MCIIOJHUTEIHFHOIO OpPTraHa) U WICHOB HaOJIFOIaTeIbHOIO COBETA;

- yuactue B y4yere adppunupoBaHHbIX Tull [ [peanpusitus;

- OpraHu3anus NOJAroTOBKU U CBOEBPEMEHHOM 110/1a4M YIIOJHOMOYEHHBIM OpraHam (ImyoMKanum
B YCTAHOBJIGHHBIX CJIy4asX) OTYETOB, COOOINEHUIH O CYIIECTBEHHBIX (aKTaX, YBEIOMJIEHHUH,
MHOM HH(OpMaIy, noiexanieit packpeituto [Ipeanpusituem;

- y4acTHe B aKTyanusanuu nHGopmanuu opunuaasHoro web-caiita [Ipeanpustus B MHTEPHETE.
7. opraHu3arys B3auMoIeHCTBUS MEXIy opranamu [IpeanpusTus, B TOM 4ucIe:

- CBOEBPEMEHHOE BBISBICHHE HA3PEBAIOIIUX KOPIOPATUBHBIX KOHMIMKTOB, HHPOPMUPOBAHKE O
HHUX COOTBETCTBYIOUIMX OPraHoB (JOJDKHOCTHBIX JiHL) llpeanpusitus, nmpuHsATHE Mep MO HX
NPEJOTBPALIEHUI0 ¥, NpPH HEOOXOAMMOCTH, OOECIeYeHHe pa3pelieHuss KOHMIMKTOB
KOMIIETEHTHBIM OpraHOM (JOJIKHOCTHBIM JIUIIOM) [Ipeanpusitus;

- y4acTHe B IIOArOTOBKE M peald3alliy pelleHui o peoprauuzauuu [Ipeanpusitus;

- YBEJIOMJICHHE KPEIUTOPOB B CIIydae MPUHATHUS PEIICHUS O peopranu3anuu [Ipeanpusrus;

- y4YacTHe B HCKOBOW, NPETCH3MOHHOW padoTe 1O BONpPOCAM IPUMEHEHHS HOPM
3aKoHozmarTenbeTBa Pecriyonnku Kazaxcran B 061acTt KOpropaTHBHOTO YIIPABIICHHUS;

- HHBIX YCTaHOBJIEHHBIX 3aKOHOJATEILCTBOM KOPIIOPATHBHBIX MIPOIIELYP.



4. IIpaBa 1 00513aHHOCTH ceKpeTaps HA0/1101aTeJJbHOT0 COBETA
16. Cexperapb HaOMIONATENHLHOIO COBETA HPU OCYLICCTBIECHHH CBOUX MPaB H HCIOIHEHUH
00s13aHHOCTEH [OJIKEH NeHCTBOBATH B MHTepecax [IpeAnpusTus, OCylIecTBIATh CBOM IIpaBa H
MCIOJIHATE O0S3aHHOCTH JOOPOCOBECTHO M Pa3yMHO.
17. Cexperapp HabIIOIATENBLHOTO COBETA B MPE/IENIaX CBOEH KOMIIETEHIMY BIIPABeE:
1) sampammBath ¥ TONy4aTh y ODKHOCTHBIX JMI [IpeAnpusTHs, pPyKOBOIMTENEH ero
CTPYKTYPHBIX IMOJApa3aeNeHnd HHQOPMALUIO U JOKYMEHTBI, HEOOXOIUMBIE ISl BBIIOJIHEHUS
BO3JIOXKCHHBIX Ha HEro 3ajad9,
2) KOHTPONMMPOBATH HCIIOJHEHHE PELICHHUH, NPUHATHIX YIOJTHOMOYEHHBIM OpPraHoM (MECTHBIM
UCIIOJTHUTENILHBIM OpraHoM) U HaOIII01aTeIbHBIM COBETOM;
3) nmpeanaraTb BOIPOCHI B MOBECTKY [JHS 3acelaHUsl HAONIOZATENbHOrO COBETa W
MCIIOJIHUTENBHOTO opraHa [Ipennpusitus;
4) MOArOTAaBIMBATE U HAIPABJATH YNOJTHOMOYEHHOMY OPraHy (MECTHOMY HCIOJHHUTEIBHOMY
OpraHy) OTBETBI Ha €I'0 KOPPECTIOHICHIHIO (B PAMKAX BOIPOCOB KOPIOPATHBHOTO YIIPABICHIS);
IIPEJIOCTABIIATh MATepUalbl O BOIPOCAM, BHIHOCHMBIM HA PACCMOTPEHHE YIIOJIHOMOYEHHOMY
opraHy (MECTHOMY HCIIOJIHUTENBHOMY OpraHy), JOKYMEHTHI IIpeAmpusitus, mouiexKarme
XPaHEHUIO, 3aTPArUBAOIINE HHTEPECHI YIIOJIHOMOYEHHOTO oprada (MECTHOTO UCIOTHUTEIBHOTO
OpraHa), a TaKXKe IOArOTABIMBATL OTBETBI 110 WHBIM I[IOCTYNHBLIEM BOIPOCAM B paMKax
MOJTHOMOYHMH, ~NPEJOCTABICHHBIX ~CEKPETaplo  HAOIIONATEIBHOIO  COBETA  JIEHCTBYIOIIAM
3aKOHOJATEIbCTBOM M BHYTPEHHUMH JOKyMeHTaMu [Ipeanpusrus;
5) sanpammBaTh uHbOpMammoo y Gamanconepxkarens Ilpeampustas 06  omepauus,
3apETHCTPUPOBAHHBIX B peectpe Oanancomepxkarens [IpenpusTds, a Takke HHYIO
uH(pOpMaNuIo U3 peectpa, Heobxoxumyro [IpemnpusTus;
0) HpeNOCTaBIATH — OamaHCOAEPXKATENI0  HOKYMEHTAIMIO, CBS3AHHYIO  C UMYLIECTBOM
[IpennpuaTus ¥ HEOOXOMUMYIO OalaHCOAEPKATEMO IS HAUIEXKAIIEr0 BeIeHUS peectpa
[Ipennpustust.
18. Cexperapp HaOIIOIATEIBHOTO COBETA 0OS3aH:
1) crporo cobmomate B CBOe# [ESTENPHOCTH HOPMBI M TpPeGOBAHHS 3aKOHOIATEIHCTBA
Pecrybmuku Kasaxcran, ycraBa, Kogexca KOprnopaTMBHOIO yHpaBIICHHsE [Ipennpustus u ero
BHYTPEHHHUX JOKYMEHTOB;
2) pyKOBOJICTBOBATHCS B CBOEH JESATENBHOCTH JEHCTBYIOIMM 3aKOHOIATEILCTBOM, peLIeHUsIMHU
YIIOJJTHOMOYEHHOIO OpraHa (MECTHOIO HCIIOJHUTEIBHOIO OpraHa) ¥ HaOIIOJATeIbBHOrO COBETa
[Ipennpustus;
3) MCIIOJIHATH OPYYEHHUS! Ipe/iceaTelist HabIo1aTeTbHOIO COBETA,
4) mo TpeGoBaHMIO HAOIIOJATEIBHOIO COBETA OTYUTHIBATHCS O CBOEH AesTeTbHOCTH epes HUM;
5) uH(bOPMUPOBaTH HAGIIONATENIBHBIN COBET O BO3HMKHOBEHHH CHTYALHii, CO3AOMINX yrposy
HApyIICHAS. HOPM JICHCTBYIOIIErO 3aKOHO/ATENIbCTBA, IIPAB  YIIOJHOMOYEHHOIO OpraHa
(MECTHOTO HCIIOJIHUTENBHOTO OPraHa), 4 TAK)KEe BO3HUKHOBEHHS KOPIIOPATHBHOTO KOH(IIHKTA.
S. YenoBus onsiatel Tpyaa u
NPEMHPOBAHHUS CEKPeTaps HA0IHIATEJILHOI0 COBETA
19. 3apaborHas mata cekperaps HaOMIOOATENLHOTO COBETA OIPENENIeTCS.  CYyMMOM
YCTAaHOBJICHHOTO TPYAOBBIM JOrOBOPOM (IONOJHHTENBHBIM COTJIAIEHHEM) NOJDKHOCTHOTO
OKJIaZia i IPYTHX BBILIAT KOMIICHCAIIHOHHOTO U CTUMYJIHPYIOIIEro XapakTepa B COOTBETCTBUH C
3akoHOZaTe bCTBOM PecnyOnuku Kasaxcran u Hactosmmm IlonoxenueM.
20. Hauucnenue 3apaGOTHOM IUIATBI IIPOM3BOIUTCS B COOTBETCTBHH C TabeieMm y4yera
UCIOJIb30BAHUS  pabo4ero BpeMeHH. VYduerT (akTU4ecKH OTpabOTAHHOrO cekperapem
HAOJIONIATENILHOTO ~ COBETA  BPEMEHH  OCYIIECTBISIETCS  OTBETCTBEHHBIM CTPYKTYPHBIM
nozapasaenenueM [Ipennpusrus.
21. Tlopsizok BBILIATEL 3apabOTHON ILIATBI CEKPETAPIO HAGIIONATEIBHOTO COBETa OIIpENEIISeTCS

BHYTPCHHUM JOKYMEHTOM Ilpeanmpusitus, perylupYIOLMM CHCTEMY OIUIATHI TPYIA LITATHBIX
pPabOTHHKOB.



22. Pa3Mep JOIDKHOCTHOIO OKJIaJa U yCJIOBUSI BO3HATPaKICHHS CEKpeTaps HabJoNaTelbHOTO
coseta [Ipennpusrus, He ycTaHOBICHHBIE HACTOSIINM [I0JI0KeHHEeM, OIpEeNeNsIOTCs peleHeM
HabmonaTenbHOro copera [IpempusiTus.
23. Io pemenuro HabmoaTeIpHOrO coBeta [lpeanpusitus cekpeTapro HaGJIFOAATEIBHOIO COBETA
MOXET BBIIJIAYMBATECS TIPEMHUs [0 PE3yIbTaraM ero paboThl 3a OTUETHBIH KBapTall, B ClIydae
Ka4eCTBEHHOI'O ¥ PE3yJIbTATUBHOIO BBIIOJIHEHUS UM CBOUX (DYHKIIMOHAIBHBLIX 00S3aHHOCTEH, B
pasMepe, He IPEBBIIIAIONIEM pPa3Mep OJAHOTO JTOJDKHOCTHOTO OKJIaja.
24. B duecThb Mpa3s[HOBaHWA HAIMOHAIBHBIX, TOCYJAPCTBEHHBIX M IPO(ECCHOHATBLHBIX
npasaukoB B PecyOnuke Kazaxcran 3a cuer skOHOMEH cpesicTB (pOHMA OIIIATHI Tpyaa (nanee
— ®OT) nomyckaeTcss MPEMUPOBAHHME CEKpeTapsi HaOIIOIAaTeNIbHOTO coBera [IpeanmpusTus B
pa3Mepe, COOTBETCTBYIOIIEM pa3Mepy MPEMHAIBHON BBILIATHL 10 TAKHM ciiydasiM paOOTHHKY
[IpennpusTust ¢ MOJHKHOCTHBIM OKJIaZ0M, SKBUBAICHTHBIM JOJDKHOCTHOMY OKJIaily CEKpeTaps
HaOmoxarensHoro cosera. COOTBETCTBYIONIEE MPEMHUPOBAHUE OCYLIECTBIISETCS HA OCHOBAHHH
NpUKa3a PyKOBOAUTENS HCIOJIHUTENBHOrO oprana Ilpenanpusarus nubGo JMIA, UCHOTHSIOMIETO
€ro 00s13aHHOCTH.
25. IlpemupoBanue cekperapsi HaOIIOJATENBHOIO COBTEa, MPEIYCMOTPEHHOE HACTOSIIUM
[losoxkennem, He MPOM3BOAUTCS B MEPHOJ] UCIIBITATENIFHOIO CPOKA U MPH HAIWYHMH y HEro He
CHSITOIO JUCIUIUIMHAPHOTO B3BICKAHHUS.
u 26. ExeroaHeldl oOIIayMBaeMBI TpPYJIOBOM OTIYCK CeKpeTapio HaOJI0NaTeIbHOr0 COBETa
“ IPEJOCTABNISACTCS B COOTBETCTBUM C MPUKA30M PYKOBOIHUTENS VICIONHHUTENBHOIO OpraHa
‘; [IpennpusTust Ha OCHOBAHWY 3asBIEHUSA Ha UM IIpeJceaaTels HaOIIOAATeIbHOrO COBETa, IIpH
YCJIOBHH ITOJIOKUTEIBHOU PE30IIIOLUY TIpe/iceaaTelIsl HabIro1aTeIbHOI0 COBETA.
27. Cexperapro HaOMIOJATEIBHOIO COBeTa IIpeANpHUSTHA OCYIECTBIAIOTCS — OILIATHL
PEIOCTABIIAIOTCS TapaHTUH W KOMIICHCAI[MOHHBIE BBIILIATEL B Pa3Mepax, IPeayCMOTPEHHBIX
TPYAOBBIM 3aKoHOAATENbCTBOM Pecniybnuku Kasaxcras.
28. Cexperapio HaOMIOAATENHHOrO coBeTa IIpepHsATHS, IPOIIEAIIEMY HCIBITATENLHBIA CPOK
00 MpUHATOMY Ha paboTy 6e3 TaKOBOTO, MPH IPENOCTABIEHHUH €KErOJHOTO OILIauMBAEMOr0
TPYAOBOT'O OTIIYCKA BBIMJIAYMBAETCS MOCOOHE Ha O3/I0POBJICHHE B pa3Mepe ABYX JOJKHOCTHBIX
OKJIaJla OJJH pa3 B TEUEHUE KAJICHIAPHOTO roja.
29. Cexpetapto HaOMrOAATENBHOrO coBeTa [IpeAnpusTHsl OKA3bIBAETCS MaTepHaIbHAs OMOIIb
3a cuet akoHOMuH cpencTB DOT B pasmepe 30 (TpuanaTh) MECSUHBIX PACYETHBIX [OKA3aTeIIeil.
Marepuanpaas moMoub, NPeayCMOTPEHHAsT HACTOSAIIMM IYHKTOM, OKa3bIBACTCS HA OCHOBAHUH

KOIUH [IOATBEPIKAAOIINX JIOKYMEHTOB (CBUIETENHCTBO 0 POXIECHUU
YCBIHOBJICHUE/y IOYEPEHNE), CBUICTENBCTBO O OpaKe, CBU/IETEIBLCTBO O CMEPTH) B CIIEAYIOLIMX
cllydasix:

1) poxaenust (yCbIHOBIICHHUS, YAOUYEepPEHHUs) peOeHKa;

2) OpakocoueTaHus ceKpeTapsi HabJI0JaTeILHOIO COBETA;

3) cMmeptu cympyra (Cympyru) cekperaps HaOMIOaTeNbHOTO COBETA WIIH €ro OJIHU3KHX
POJICTBEHHUKOB  (POAMTENCH, JeTed, yCBIHOBHTENEH, YCHIHOBIEHHBIX, NOTHOPOIHBIX U
HEIIOJHOPOIHBIX OpaTheB U CecTep).

30. He mpenycmoTpennble HacTosmmM I10JI0JKEeHHEM BBIIIATHI CEKPETApIO HAGIIOIATENBHOIO
COBETA, BKIIFOYAs MHbIE BHIbl BO3HAIPAXIEHWH, [OINAT, HaAOABOK, MpeMuil U Apyrux (Gopm
MaTepHaIbHOTO MOOIIPEHNUS B ICHEIKHON HITH HATypaIbHOU GopMe, 3amperaroTcs.

6. Obecneuenne 1eATEbLHOCTH CEKpeTaps HAGII0JAaTeIbHOI0 COBETA
31. B memsax mamiexamero u 3()GEKTHBHOrO BHINOMHEHHS OOSI3aHHOCTEN, CEKpeTaphb
HAOJIIONATENIHOTO  COBETA JIOJUKEH OBITh 00ecHedeH HeOOXOIUMEIMH  OpPraHM3alHOHHO-
TEXHHYECKUMH YCIOBHUSIMU, B YACTHOCTH:
1) Cexperapp HaOmronaTe bHOTO COBETa MOJUKEH MMETh OT/ENBHBIN KaOWHET, HaXOISIIHHCs
HETIOCPE/ICTBEHHO 110 MECTY HaXOKICHUs 0(puca LEHTPANBHOrO ammnapara [peanpusTus;




2) pabouee MecTO ceKperaps HaOIIOAATENBHOTO COBETa JOJDKHO OBITH 00ecrnedeHo
[EPCOHAIBHBIM KOMITBIOTEPOM, a caM CeKpeTaph HaOIIOJAaTeIHbHOTO COBETAa — IMEPEHOCHBIM
rkommbroTepoM (Notebook);

3) Cekperapb HaOIIOATEIHLHOTO COBETA JIOJDKEH OBITH oOecrieueH HeoOXOIUMOM OPrTeXHUKOMH,
ceiihoM, HECrOpaeMbIM METATMYECKUM IKapoM I XpaHEHUs TOKYMEHTOB, a TaKKe
CIPAaBOYHOHN M MEPUOTUUECKOH IUTEpaTypOH.

32. Pa3zmMep KOMaHAHUPOBOUHBIX PACXOJIOB (CYTOUHBIE, PACXO/IbI IO HAMMY KHJIOTO TTOMEIICHHUS,
pacxXo bl 1Mo Mpoe3ay K MECTy KOMAaHIUPOBAaHUS M 00paTHO) Ui ceKpeTapsi HabII0IaTeIbHOro
COBETA OMPEIeIeTCsl B COOTBETCTBUM C BHYTPEHHUMU JOKyMeHTaMu [Ipennpusitus.

7. OTBETCTBEHHOCTH CeKpeTapst HaOII0JaTeIbHOIO COBeTa

33. Cekperapb HaOIIOJATEIHLHOTO COBETa HECET OTBETCTBEHHOCTH mepex llpenmpusituem 3a
yOBITKH, mpuuuHeHHble [lpeanpusTiio ero BUHOBHBIMHU JeHCTBUSMH (Oe3neiicTBHEM), B
MIOpSIZIKE, YCTAHOBJIEHHOM JIEHCTBYIOLIUM 3aKkoHOAaTebeTBOM Pecriybnuku Kazaxcran.

34. 3a HeUCNOJIHEHUE WM HEHAJUIe)Kallee UCIOJIHEHUE ceKpeTapeM HaOJI0IaTeIbHOr0 COBETa
BO3JIO)KEHHBIX Ha HEro OOs3aHHOCTEH, a Tak)Ke B Cllydyae BBIABICHHUS (AKTOB HapyIICHHUS
TPYJAOBOM  AUCIUIUIMHBL, IO  pEUIeHWIO  HaAOMIOJAaTeIhHOTO  COBETAa K CEKpeTapro
HaOJTIOJATEIbHOTO COBETAa IPUMEHSIIOTCS MEphbl B3BICKAHHS B COOTBETCTBHH C TPYIOBBIM
3aKOHO/IaTEJILCTBOM.

35. Cekperapb HaOIIOJATEJBHOIO COBETAa HE BIIpaBe pasrvlalllaTh CBEJEHHUS, COCTABIISIONINE
COrNIacCHO  JeHCTBYyIOIIEMY 3akoHozarenbcTBY PecnyOmmkum KazaxctaH W BHYTPEHHHM
nokyMeHTam llpennpustus KoMMepyecKyr TailHy, a TakkKe HHYIO KOH(UISCHIHAIbHYIO
HHPOPMAITHIO.

36. Cexperapp HaOIIOAATENIBHONO COBETAa HE BIIPABE HCIOJIb30BATH JOCTYIHYIO €My
HH()OPMAIUIO OrpaHUUYeHHOro AocTyna o6 [IpeanpusTus B TUYHBIX HENSX.

8. 3ak/r0unTeIbHBIE MOJI0KEHUS

37. Vcnonnenue o0si3aHHOCTEH cekpeTapsi HabII01aTeIbHOTO COBETA, B ClIydae ero OTCYTCTBHS,
OCYIIECTBIISICT JIMII0, KOTOPBIM Ha3HAYaeTCs 110 PEIIeHUI0 HaOJIIOAATeIbHOrO COBETA W3 YHCIIa
padotaukoB [Ipenmpustus.

38. Ecmm oraenpHble INyHKTBl HacTosiiero IlonojkeHWst BCTymailOT B IPOTHBOpPEUHE C
JEHCTBYIOIUM 3aKoHOAaTenbeTBOM Pecnybimuku Kazaxcran, 3TH MyHKTHI yTPauuBalOT CHITY U B
YacTH pPEryJHpPYyEeMBIX OTHMH IIyHKTAMH BOIPOCOB CJIEIYeT PYKOBOJCTBOBATHCS HOPMaMHu
JeHCTByIOLIEro  3aKkoHozarenbcTBa PecnyOnmuku  KasaxcraH 10 MOMeHTa  BHECEHUSs
COOTBETCTBYIOIIUX U3MEHEHHH B HacToslee [lonoxenue.




